Appendix 1. 
Guidelines for paper preparation and submission
The 5th China-Japan-Korea Grassland Conference accepts paper submission in three forms: papers for plenary talk, papers for panel session talk and abstract. Papers and abstracts have to be written in English following the guideline of paper submission. Papers and abstracts have to be submitted as a MS Word document file. The deadline for paper submission is July 20th 2014.
1. General specification
Papers and abstracts are required to write concisely. Papers for plenary talk should be limited to 6 pages; papers for panel session talk should be limited to 2 pages, and abstracts should be limited to 1 page. Manuscripts should be in the printed version of the Proceedings, including all parts of paper (i.e. title, author name(s), affiliation(s), abstract, key words, main body of text, and references). Abstracts should include: title, author name(s), affiliation(s), abstract, and key words. All pages must be in A4 size with margins of 25, 25, 20 and 20 mm for top, bottom, left and right, respectively. Text must be single-spaced. Times New Roman with a font size of 12 points is to be used.
2. Title and abstract block
2.1 Title, author name(s) and affiliation(s)
The title should appear centered in bold 12 points letters without underlining, at the top of the first page of the paper. Use more than one line if you wish. After one blank line under the title, type the author name(s) with 12 points letters. The author name(s) should commence with the first (given) name, followed by the middle (if applicable) and last (family) names. The first and last names should be written in full. Type the affiliation(s) and postal address(s) under the author name(s). When a paper has several authors from different institutions, key the author to the affiliation and the postal address with superscript Arabic numerals. Then, type the name and e-mail address for the correspondence. 
2.2 Abstract
Leave two blank lines under the key words. Type "Abstract:" in bold letters and flush left, followed by 200-250 words for a plenary talk paper or 100-150 words for a panel session talk paper. Abstract should be concise. 
2.3 Key words
Leave one blank line under the correspondence. Type "Key words:" in bold letters and flush left, followed by less than 5 key words for a plenary talk paper or 3 key words for a panel session talk paper.
3. Main body of text
The main body of the text must be presented in the following order; Introduction, Materials and methods, Results, Discussion (or Results and discussion), Conclusion(s) (optional), Acknowledgment(s) (optional) and References. No indention is necessary for the first paragraph after each heading; however indention (3 mm) is necessary from the second paragraph onward.
3.1 Major headings and subheadings
Major headings (Introduction, Materials and methods, Results, Discussion (or Results and discussion), Conclusion(s) and References) and subheadings must be typed in bold letters and flushed left after one blank line except for the subheading under the major heading which must be typed without a blank line.
3.2 Figures, tables and photos
Figures, tables and photos must be placed as close as practicable to the reference in the text. If you must turn a table sideways, please be sure that the top is always on the left-hand side of the page.
All captions must be typed in upper and lower case letters, centered directly under a figure and photo or above a table. All captions are to be numbered consecutively, e.g. Figure 1, Figure 2, Table 1, Table 2. If you need footnotes for tables, place them under the tables.
If your article contains any copyrighted illustrations or imagery, please include a statement of copyright such as: ©SPOT Image Copyright 20xx (fill in year), CNES. It is the author's responsibility to obtain any necessary copyright permission. The copyright of your article remains with you.
3.3 Equations, symbols and units, abbreviations and scientific names
Equations should be numbered consecutively throughout the paper. The equation number is enclosed in brackets and flushed right. Leave one blank line before and after the equations. Use the SI units and symbols. Units should be expressed using an exponent, e.g. kg ha–1, not using a slash (kg/ha). Please use an en dash (–), not a hyphen (-), for the minus sign.
Abbreviations should be used sparingly - only where they ease the reader’s task by reducing repetition of long, technical terms. Initially describe the word in full, followed by the abbreviation in parentheses. Thereafter use the abbreviation only.
Upon its first use in the title, abstract and text, the common name of a species should be followed by the scientific name (genus, species and authority) in parentheses. Scientific names should be expressed in Italic letters (except the authority).
4. References
References cited in the text must be listed in a chronological order (Gist and Mott 1958; Smith 1987, 1990; Kawamura et al. 2003). The name(s) of author(s) and year of publication must be separated by a space. Use a semicolon (;) between references with different authors and use a comma for different years within the same author(s).
References list must be arranged in an alphabetical order and each reference must be typed from the left margin. When a reference has more than two lines, the lines after the first line must be indented (3 mm). Also, the following style should be used: 
References from journals:
Ferris, C., King, R.A. & Gray, A.J. (1997). Molecular evidence for the maternal parentage in the hybrid origin of Spartina anglica C.E. Hubbard. Mol. Ecol., 6, 185-187.
References from books:
Begon, M., Harper, J. & Townsend, C. (1996). Ecology: Individuals, Populations and Communities. 3rd edn. Blackwell Science, Oxford. 
References from other literature sources:
Milligan, B. (1992). Plant DNA isolation. In: Molecular Genetic Analysis of Populations: A Practical Approach (ed. Hoelzel, A.R.). IRL Press, Oxford, pp. 59-88. 
5. Paper submission
Papers for the 5th China-Japan-Korea Grassland Conference should be submitted to the conference mail box (cjkgrassland2014@nenu.edu.cn).
6. Paper format example
Please prepare the conference paper as the following format: 
Title
×××1*, ×××2
1×××; 2×××. *Corresponding author: e-mail

Abstract: ×××××××××××××××××××××××××××××××××××××××××××××××××
××××××××××××××××××××××××××××××××××××××××××××××××××××××××.

Key words: ×××, ×××, ×××
Introduction

××××××××××××××××××××××××××××××××××××××××××××××××××××××××  ××××××××.

×××××××××××××××××××××××××××××××××××××××××××××××××××××××  ××××××××.

Materials and methods

××××××××××××××××××××××××××××××××××××××××××××××××××××××××  ××××××××.

×××××××××××××××××××××××××××××××××××××××××××××××××××××××  ××××××××.

Results and discussion

××××××××××××××××××××××××××××××××××××××××××××××××××××××××  ××××××××.

×××××××××××××××××××××××××××××××××××××××××××××××××××××××  ××××××××.

Conclusions

××××××××××××××××××××××××××××××××××××××××××××××××××××××××  ××××××××.

×××××××××××××××××××××××××××××××××××××××××××××××××××××××  ××××××××.

References

××××××××××××××××××××××××××××××××××××××××××××××××××××××××  ××××××××.
7. Abstract
For those who only submit abstract, your abstract have to include the following sections: title, author name(s), affiliation(s), abstract, and key words. 
